
 

Recruitment of Ex-Offender Students Policy  

 

Revised Code of Practice for Disclosure and Barring Service Registered 
Persons 

The Code of Practice requires ARU, as a client of a Registered Body for DBS 
checks and being in receipt of update Service information, to have a writtle 
policy on the recruitment of ex-offenders so that a copy can be given to all 
applications for position where a disclosure will be requested. 

 

  

https://assets.publishing.service.gov.uk/media/5a817cbde5274a2e8ab5441d/Code_of_Practice_for_Disclosure_and_Barring_Service_Nov_15.pdf
https://assets.publishing.service.gov.uk/media/5a817cbde5274a2e8ab5441d/Code_of_Practice_for_Disclosure_and_Barring_Service_Nov_15.pdf


Recruitment of Ex-offender Students  

 

1. Background 
1.1. The Disclosure and Barring Service administers criminal records searches on 

applicants seeking work in positions of trust.  Such checks are also available in 
respect of volunteers and students occupying similar positions.   
 

1.2. The Disclosure and Barring Service assists employers and others in making safe 
recruitment decisions by identifying candidates who are unsuitable for certain 
activity, particularly activity which involves contact with children or vulnerable 
adult.  It may also be relevant for occupations which are exceptions to the 
Rehabilitation of Offenders Act 1974 (ROA). 
 

1.3. Anglia Ruskin University contracts the provision of DBS checks to an Umbrella 
Organisation, who manages applicant checks through the Disclosure service in 
appropriate cases, for example for student applying for places on, but not limited 
to, teacher training, nursing, social work and medicine.  Anglia Ruskin University 
ensures that our DBS provider complies with the DBS Code of Practice and works 
with them to ensure that all applicants are treated fairly and consistently.  It will 
not discriminate unfairly against any application for admissions on the basis of a 
conviction or other information revealed in a Disclosure and Barring Disclosure 
certificate. 
 

1.4. Anglia Ruskin University is committed to the fair treatment of its staff, potential 
staff and students, regardless of race, gender, religion, sexual orientation, 
responsibilities for dependents, age, physical or mental disability or criminal 
records. 
 

2. General Guidelines 
2.1. This policy will be made available to all application who are required to 

undertake a Disclosure and Barring Service check as part of the admissions 
processes for entry to the course to which they have applied.  Applicants will be 
made aware of the DBS code of practice and provided with access to a digital copy 
on request.   
 

2.2.  A copy of ARU’s DBS service provider Policy Statement on the Recruitment 
of Ex-Offenders will also be made available to applicants who are required to 
undertake a DBS check.   
 
 



2.3. ARU actively promotes the equality of opportunity for all and welcome 
applications from a wide range of potential students, including those with 
criminal records.  Offers of a place are made on the basis of merit and suitability.  
Criminal conviction will not automatically preclude an applicant from recruitment 
by ARU. 
 

2.4. Admissions processes will enable the applicant to declare the details of the 
criminal record in a confidential setting.  This normally takes place during the 
selection process.  A risk assessment will be completed for all applicants who 
declare convictions. 
 

2.5. All disclosures will only be accessible to those who need to know as part of the 
recruitment and selection processes for admissions to courses and those with 
professional responsibility for giving advice in such matters. 

 
2.6. Unless the nature of the course requires ARU to ask about the applicant’s entire 

criminal record, it will only enquire about unspent convictions. 
 

2.7. ARU undertakes to ensure that all those involved in the consideration of 
recruitment for those with criminal records have been suitably trained and assess 
the relevant and circumstances of offences and in the relevant legations relating 
to the employment of ex-offenders.   

 
2.8. Disclosures will normally be requested once the risk assessment process is 

completed and a formal offer of a place has been made and accepted. 
 

2.9. Failure to reveal information directly relevant to admissions to a course that is 
subsequently revealed on a disclosure may lead to the withdrawal of an offer, or if 
received after registration, registration from the course.  Information revealed in 
the disclosure which has not previously been considered through the risk 
assessment and panel process will be carefully reviewed and the a risk assessment 
and where appropriate panel decision will be made before the offer is withdrawn 
or the student discontinued. 

 


